TOWN OF ST. LEO, FLORIDA

General Purpose Financial Statements
For the Year Ended

September 30, 2018

Baggett, Reutimann & Associates, CPAs, PA
Certified Public Accountants



TOWN OF ST. LEO, FLORIDA

General Purpose Financial Statements
For the Year Ended

September 30, 2018



TOWN OF ST. LEO, FLORIDA
General Purpose Financial Statements
September 30, 2018

Table of Contents

INTRODUCTORY SECTION

TABLE OF CONTENTS -1
FINANCIAL SECTION

INDEPENDENT AUDITOR’S REPORT Al-A2

MANAGEMENT’S DISCUSSION AND ANALYSIS M1-M6

BASIC FINANCIAL STATEMENTS

Government-Wide Financial Statements

Statement of Net Position 1
Statement of Activities 2
Fund Financial Statements
Governmental Fund Financial Statements
Balance Sheet — Governmental Funds 3
Reconciliation of the Balance Sheet to the
Statement of Net Position Governmental Funds 4
Statement of Revenues, Expenditures, and
Changes in Fund Balance Governmental Funds 5
Reconciliation of the Statement of Revenues,
Expenditures, and Changes in Fund Balances
of Governmental Funds to the Statement of
Activities 6

Notes to the Financial Statements 8-16



TOWN OF ST. LEO, FLORIDA

Table of Contents (Continued)

REQUIRED SUPPLEMENTARY INFORMATION

Budgetary Comparison Schedule
General Fund 18-20
Special Revenue Fund 21
OTHER REPORTS AND MANAGEMENT LETTER
Report on Compliance and on Internal Control Over
Financial Reporting on an Audit of Financial Statements
Performed in Accordance with Government Auditing Standards 23-24

Management Letter 25-26

Independent Accountant's Report on
Compliance with Section 218.415, Florida Statutes 27



Judson B. B tt | % 6815 Dairy Road
BAG G ETT MBA, CL;A?O(?VA, Pzgriir Zephyrhc;:lrz, F(EOB3542
RE UT] MAN N Marci Reutimann | %) (813) 788-2155

CPA, P = (813) 782-8606
& ASSOCIATES, CPAS, PA (Partner | & (813)

Independent Auditor’s Report

February 25, 2019

To the Honorable Town Council
Town of St. Leo, Florida

We have audited the accompanying financial statements of the governmental activities, each major
fund, and the aggregate remaining fund information of the Town of St. Leo, Florida as of and for
the year ended September 30, 2018, and related notes to the financial statements, which
collectively comprise the Town’s basic financial statements as listed in the table of contents.

Management’s Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial statements
in accordance with accounting principles generally accepted in the United States of America; this
includes the design, implementation, and maintenance of internal control relevant to the
preparation and fair presentation of financial statements that are free from material misstatement,
whether due to fraud or error.

Auditor’s Responsibility

Our responsibility is to express opinions on these financial statements based on our audit. We
conducted our audit in accordance with auditing standards generally accepted in the United States
of America and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States. Those standards require that
we plan and perform the audit to obtain reasonable assurance about whether the financial
statements are free from material misstatement.

An audit involves performing procedures to obtain audit evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditor’s judgment,
including the assessment of the risks of material misstatement of the financial statements, whether
due to fraud or error. In making those risk assessments, the auditor considers internal control
relevant to the entity’s preparation and fair presentation of the financial statements in order to
design audit procedures that are appropriate in the circumstances, but not for the purpose of
expressing an opinion on the effectiveness of the entity’s internal control. Accordingly, we express
no such opinion. An audit also includes evaluating the appropriateness of accounting policies used
and the reasonableness of significant accounting estimates made by management, as well as
evaluating the overall presentation of the financial statements.

We believe that the audit evidence we have obtained is sufficient and appropriate to provide a basis
for our audit opinions.
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Independent Auditor’s Report
February 25, 2019
Page 2

Opinions

In our opinion, the financial statements referred to above present fairly, in all material respects, the
respective financial position of the governmental activities, the business-type activities, each major fund,
and the aggregate remaining fund information of the Town of St. Leo, Florida, as of September 30, 2018,
and the respective changes in financial position for the year then ended in accordance with accounting
principles generally accepted in the United States of America.

Other Matters
Required Supplementary Information

Accounting principles generally accepted in the United States of America require that the management’s
discussion and analysis and budgetary comparison information on pages M1 through M6 and 18-21 be
presented to supplement the basic financial statements. Such information, although not a part of the
basic financial statements, is required by the Governmental Accounting Standards Board, who considers
it to be an essential part of financial reporting for placing the basic financial statements in an appropriate
operational, economic, or historical context. We have applied certain limited procedures to the required
supplementary information in accordance with auditing standards generally accepted in the United States
of America, which consisted of inquiries of management about the methods of preparing the information
and comparing the information for consistency with management’s responses to our inquiries, the basic
financial statements, and other knowledge we obtained during our audit of the basic financial statements.
We do not express an opinion or provide any assurance on the information because the limited
procedures do not provide us with sufficient evidence to express an opinion or provide any assurance.

Other Reporting Required by Government Auditing Standards

In accordance with Government Auditing Standards, we have also issued our report dated February 25,
2019, on our consideration of the Town of St. Leo, Florida’s internal control over financial reporting and
on our tests of its compliance with certain provisions of laws, regulations, contracts and grant agreements
and other matters. The purpose of that report is to describe the scope of our testing of internal control
over financial reporting and compliance and the results of that testing, and not to provide an opinion on
the internal control over financial reporting or on compliance. That report is an integral part of an audit
performed in accordance with Government Auditing Standards in considering the Town of St. Leo,
Florida’s internal control over financial reporting and compliance.
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TOWN OF ST. LEO, FLORIDA

MANAGEMENT’S DISCUSSION AND ANALYSIS
September 30, 2018

Our discussion and analysis of the Town of St. Leo, Florida’s financial performance provides an
overview of the Town’s financial activities for the fiscal year ended September 30, 2018.

FINANCIAL HIGHLIGHTS

e The net position of the Town at the close of its most recent fiscal year was $2,509,952.

e As of the close of the current fiscal year, the Town reported an ending fund balance for the general fund
of $643,768, an increase of $56,577, in comparison with the prior year. The ending fund balance of the
special revenue fund is $1,420,484, an increase of $112,561. A total of $643,768 is available for spending
at the Town’s discretion.

e At the end of the current fiscal year, the unassigned general fund balance was $643,768, or 209% of total
general fund expenditures.

OVERVIEW OF THE FINANCIAL STATEMENTS

This discussion and analysis is intended to serve as an introduction to the Town’s financial statements.
This report also includes other supplementary information in addition to the financial statements
themselves.

The Statement of Net Position (page 1) and the Statement of Activities (page 2) provide information
about the activities of the Town and present a longer-term view of the Town’s finances. The statements
are measured and reported using the economic resource measurement focus and the full accrual basis of
accounting.

The Fund Financial Statements begin on page 3. The governmental funds measure and report activities
using the current financial resources measurement focus and the modified accrual basis of accounting.
Therefore, you will find the reconciliation on page 6 that converts this data to an economic resources
measurement focus and the accrual basis of accounting for use in the financial statements. The
Governmental Accounting Standards Board (GASB) Statement No. 34 provides the authoritative
guidance on the governmental financial reporting model.
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THE FINANCIAL STATEMENTS

The Statement of Net Position and the Statement of Activities

Government-wide financial statements are intended to allow the reader to assess a government’s
operational accountability. Operational accountability is defined as the extent to which the government
has met its operating objectives efficiently and effectively, using all resources available for that purpose,
and whether it can continue to meet its objectives for the foreseeable future. For purposes of these
statements, only governmental-type activities are measured and reported using the economic resource
measurement focus and the accrual basis of accounting.

The statement of net position presents information on all of the Town’s assets. Over time, increases or
decreases in net position may serve as a useful indicator of whether the financial position of the Town is
improving or deteriorating.

Fund Financial Statements

A fund is a grouping of related accounts that is used to maintain financial control over resources that
have been segregated for specific activities or objectives. The Town, like other state and local
governments, uses fund accounting to ensure and demonstrate compliance with finance-related legal
requirements.

Notes to the Financial Statements
The notes provide additional information that is essential to a full understanding of the data provided in
the government-wide and fund financial statements. The notes can be found beginning on page 8.

Required Supplementary Information

Generally accepted accounting principles (GAAP) call for certain unaudited information to accompany
the audited basic financial statements and accompanying footnotes. This information is called required
supplementary information (RSI) and includes this MD&A and budgetary comparisons.

GOVERNMENT-WIDE FINANCIAL ANALYSIS

A substantial portion of the Town’s net position (18.1%) reflects its investment in capital assets (e.g.,
land, buildings, equipment, and infrastructure). The Town uses these capital assets to provide required
municipal services to the citizens of the Town. The balance of the Town’s assets consists of demand
and other deposit accounts and amounts currently due from other governments.
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Town’s Net Position
As of September 30, 2018 & 2017

2018 2017
Current and Other Assets $2,076,650 $1,969,098
Capital Assets 453,820 347,987
Total Assets 2,530,470 2,317,085
Current and Other Liabilities 12,398 73,986
Non-Current Liabilities 8,120 5,472
Total Liabilities 20,518 79,458
Net Assets:
Invested in Capital Assets,

Net of Related Debt 453,820 347,987
Restricted 1,420,484 1,307,924
Unrestricted 635,648 581,716

Total Net Assets 2,509,952 2,237,627
Restricted Net Assets are composed of:

Impact Fees 114,138 114,174

Gasoline Taxes 210,030 204,758

Infrastructure Sales Tax 1,096,316 088,992

Total Restricted Net Assets $1,420,484 $1,307,924

At the end of the current fiscal year, the Town is able to report positive balances in all categories of net
position.
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Town’s Impact Fee Reserves

The amount of $157,573 represents the balance of the Town’s Impact Fee Reserves as of September 30,
2018. According to the provisions of Ordinance 00-09 passed on August 14, 2000 and amended
Ordinance 96-5 and in Ordinance 10-6, the Town has thirteen years to expend each road impact fee or
return the fee to the current owner of the property.

Town’s Changes in Net Position
Fiscal Year Ended September 30, 2018 & 2017

2018 2017
Revenues
General Revenues
Property and Other Taxes $ 550,921 $ 514,567
Interest Earnings 8,650 6,949
Other 6,757 1,089
Total General Revenues 566,328 522,605
Functions/Programs
General Government Expenditures (345,610) (358,976)
Charges, Grants, Etc. 51,607 61,941
Net (Expenditures) (294,003) (297,035)
Increase in Net Assets 272,325 225,570
Net Assets - At beginning of year 2,237,627 2,012,057
Net Assets - At end of year $2,509,952 $2,237,627

While various taxes continue as the primary source of revenue, the tax revenue of $550,921 itemized on
the Statement of Activities represents 89.2% of the Total Revenues. Property taxes and franchise fees,
respectively, account for 1.2% and 12.9% of the Total Revenue.
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Town’s Changes in Net Position
Fiscal Year Ended September 30, 2018 & 2017 (Continued)

The following table summarizes tax rates applied to property located within the Town during the past
two years along with the tax rate set for the year ending September 30, 2018. Property tax revenue for
the year ending September 30, 2018 increased by $40 or .69% compared to the previous fiscal year.

Town of St Leo Millage Table
2016 2017 2018

County Commission--Operating 7.6076  7.6076  7.6076
County Municipal Service Fire District 1.8036  1.8036  1.8036
Three Other Taxing Authorities 7.3426  6.7804  6.4824
Town of St. Leo 0.7500  0.7000  0.7000
SW Fla Water Management District 0.3488 0.3131  0.2955

Total 17.8526 17.2047 16.8891

BUDGETARY HIGHLIGHTS

There were no budget amendments in the current fiscal year.
CAPITAL ASSET AND DEBT ADMINISTRATION

Capital Assets

The Town’s capital assets as of September 30, 2018 reflect an investment of
$453,820, net of accumulated depreciation.

The following table provides a summary of net capital assets.

Capital Assets
September 30, 2018 & 2017
Governmental Activities

2018 2017
Land $ 30,436 $ 30,436
Building & Improvements 214,475 147,807
Equipment 85,551 63,643
Infrastructure 476,733 443,269
Less: Accumulated Depreciation
Building & Improvements (86,477) (83,709)
Equipment (44,968) (49,581)
Infrastructure (221,930) (203,878)

Totals  $453,820 $347,987
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ECONOMIC FACTORS AND NEXT YEAR’S BUDGET AND RATES

The Town relies on intergovernmental revenue, including taxes, for the largest portion of its budget.
Somewhat favorable economic conditions have assisted in maintaining tax sources such as the sales tax,
state shared revenues and other revenue sources. The fiscal year 2018 general fund revenue from various
tax sources was $550,921 compared to $514,567 for the previous year, an increase of $36,354 or 7.1%.

Adjusted taxable property values in the Town were $9,670,026 in 2018 and $9,171,720 in 2017, an
increase of 5.4%. During the year, the taxable property value increased $498,306. The 2017 millage
rate was .70, in 2018 it was also .70. Ad Valorem (property) taxes collected from residents totaled
$6,696, an increase of $40. Ad valorem taxes accounted for 1.2% of 2018 revenue.

Construction of a new archive room and workshop at Town Hall started in 2018. The rooms were
built into existing, underutilized space under the roof. Other 2018 purchases included impact resistant
windows and a new Town vehicle.

In September 2017, Hurricane Irma caused damage to Town Hall. The septic system lift pump failed
during the storm and caused septic back-up into the building. With the exception of the drain field, the
septic system was entirely replaced. The Commission chose to have additional renovations done at the
same time as the restoration. The insurance deductible payment and the renovation costs were
attributed to the 2018 fiscal year. The Town applied for Federal Emergency Management Agency
grants to assist with a portion of hurricane related expenditures. Grant funding is expected to be
received in 2019.

House Bill 1401 became effective on May 12, 2014. The bill excluded specific lands from the Town
boundaries and resulted in a decrease to property value that was greater than a decrease in population.
It will take several years for all ramifications to manifest, however the Town remains fiscally solvent.

Request for Information

The Town’s financial statements are designed to present users (citizens, customers, investors and
creditors) with a general overview of the Town’s finances and to demonstrate the Town’s accountability.
If you have questions about this report or need additional information, contact the Town Clerk at P.O.
Box 2479, Saint Leo, FL, 33574. The Town Hall telephone number is 352-588-2622. You may also
request information by e-mail sent to townclerk@townofstleo.org.
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BASIC FINANCIAL STATEMENTS

The basic financial statements include the government-wide financial statements, fund financial
statements, and notes to the financial statements. The government-wide financial statements
present financial information about the reporting government as a whole. The fund financial
statements present financial information about major funds individually and non-major funds in
the aggregate for the governmental funds. The notes to the financial statements present

information essential for the fair presentation of the financial statements that is not displayed on
the face of the financial statements.



Town of St. Leo, Florida
Statement of Net Position
September 30, 2018

Governmental
Assets Activities
Current Assets
Cash on Deposit $ 1,462,701
Investments 576,551
Due from Other Governments 26,436
Accounts Receivable-Other
(no allowance deemed necessary) 10,962
Total Current Assets 2,076,650
Non-Current Assets
Land and Improvements 30,436
Buildings and Improvements 214,475
Equipment 85,551
Infrastructure 476,733
Accumulated Depreciation (353,375)
Total Non-Current Assets 453,820
Total Assets 2,530,470
Liabilities
Current Liabilities
Accounts Payable 12,398
Total Current Liabilities 12,398
Non-Current Liabilities
Compensated Absences 8,120
Total Non-Current Liabilities 8,120
Total Liabilities 20,518
Net Position
Investment in Capital Assets, Net of related debt 453,820
Restricted For
Transportation 157,573
Infrastructure 1,096,316
Other 166,595
Unrestricted 635,648
Total Net Position 3 2,509,952

The accompanying notes are an integral part of these financial statements.
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Town of St. Leo, Florida

Statement of Activities

For the Year Ended September 30, 2018

Program Revenues

Net (Expenses)
Revenues
Charges for Operating Grants and Capital Grants and Governmental
Expenses Services Contributions Contributions Activities
Functions/Programs
Governmental Activities
General Government $ (216,861) $ 8,750 % - $ (208,111)
Public Safety (118,602) 10,150 - - (108,452)
Physical Environments (5,823) - - (5,823)
Transportation (4,324) 32,707 - - 28,383
Total Governmental Activities (345,610) 42,857 8,750 - (294,003)
General Revenues:
Taxes
Ad valorem 6,696
Franchise Fees 79,895
Utility Service Tax 33,355
Local Option Sales Tax 216,871
Communication Service 13,174
Occupational Licenses Tax 169
State Revenue Sharing 105,857
Half-Cent Sales Tax 91,844
Local Option Gas Tax 3,060
Investment Income 8,650
Miscellaneous 6,757
Total General Revenues 566,328
Change in Net Position 272,325
Net Position at Beginning of Year 2,237,627
Net Position at End of Year $ 2,509,952

The accompanying notes are an integral part of these financial statements.
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Town of St Leo, Florida
Balance Sheet
Governmental Funds
September 30, 2018

Assets
Cash on Deposit
Investments
Due from Other Governments
Accounts Receivable-Other
(no allowance deemed necessary)

Total Assets

Liabilities and Fund Balances
Liabilities
Accounts Payable
Total Liabilities
Fund Balances
Restricted for:
Transportation - Fuel Tax Funds
Transportation - Impact Fees
Infrastructure Sales Tax Funds
Unassigned

Total Fund Balance

Total Liabilities and Fund Balances

Special Total
Revenue Governmental
General Fund Fund Funds
2018 2018 2018
$ 457,276 $ 1,005,425 $ 1,462,701
180,244 396,307 576,551
7,684 18,752 26,436
10,962 - 10,962
656,166 1,420,484 2,076,650
12,398 - 12,398
12,398 - 12,398
- 210,030 210,030
- 114,138 114,138
- 1,096,316 1,096,316
643,768 - 643,768
643,768 1,420,484 2,064,252
$ 656,166 $1,420,484 $ 2,076,650

The accompanying notes are an integral part of these financial statements.
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Town of St Leo, Florida
Reconciliation of the Balance Sheet to the Statement of Net Position
Governmental Funds
September 30, 2018

Fund Balances - Governmental Funds $ 2,064,252

Amounts reported for governmental activities in the
statement of net assets are different because:

Capital assets used in governmental activities are not
financial resources and, therefore, are not reported in
the governmental funds

Governmental capital assets $ 807,195
Less accumulated depreciation (353,375) 453,820

Long-term liabilities are not due and payable in the
current period and, therefore, are not reported in the
governmental funds.

Compensated absences (Long-term Portion) (8,120) (8,120)

Net Position - Governmental Activities $ 2,509,952

The accompanying notes are an integral part of these financial statements.
4



Town of St. Leo,

Florida

Statement of Revenues, Expenditures, and Changes in Fund Balance
Governmental Funds
For the Year Ended September 30, 2018

Revenues
Taxes
Licenses and Permits
Intergovernmental
Fines and Forfeits
Investment Income
Miscellaneous

Total Revenues

Expenditures
Current
General Government
Public Safety
Physical Environment
Transportation
Capital Purchases

Total Expenditures

Excess of Revenues Over (Under) Expenditures

Fund Balance
Beginning of Year

Fund Balance
End of Year

Special Total
General Revenue Governmental
Fund Fund Funds
2018 2018 2018
$ 53,394 $ - $ 53,394
90,045 - 90,045
208,483 252,638 461,121
6 - 6
8,650 - 8,650
3,819 - 3,819
364,397 252,638 617,035
201,447 - 201,447
100,550 - 100,550
5,823 - 5,823
- 4,324 4,324
- 135,753 135,753
307,820 140,077 447,897
56,577 112,561 169,138
587,191 1,307,923 1,895,114
$ 643,768 $1,420,484 $ 2,064,252

The accompanying notes are an integral part of these financial statements.
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Town of St. Leo, Florida
Reconciliation of the Statement of Revenues, Expenditures, and Changes in
Fund Balances of Governmental Funds to the Statement of Activities
For the Year Ended September 30, 2018

Net change in fund balances - governmental funds $ 169,138

Amounts reported for governmental activities in the
statement of activities are different because:

Governmental funds report capital outlays as
expenditures. However, in the statement of activities,
the cost of those assets is depreciated over their
estimated useful lives.

Expenditures for capital assets $ 135,753
Less current year depreciation (27,719) 108,034

Some expenses reported in the statement of activities
do not require the use of current financial resources
and, therefore, are not reported as expenditures in
governmental funds.

Change in compensated absences (4,847) (4,847)

Change in net position of governmental activities $ 272,325

The accompanying notes are an integral part of these financial statements.
6
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Town of St. Leo, Florida
Notes to the Financial Statements
September 30, 2018

Note 1: Summary of Significant Accounting Policies

The Town of St. Leo, Florida was incorporated June 4, 1891, under the laws of Florida, Chapter 3957
(No. 111). The town commission consists of five elected members, who, in turn, annually elect one
member to serve as mayor. The mayor is the chief executive officer of the Town. The commissioners
are entrusted with a public office to which they are elected.

The accounting policies of the Town conform to generally accepted accounting principles (GAAP)
as applied to governmental units. The Governmental Accounting Standards Board (GASB) is the
accepted standard-setting body for establishing governmental accounting and financial reporting
principles. The more significant of these accounting policies are summarized below.

A. Defining the Financial Reporting Entity:

In accordance with Governmental Accounting Standards Board Statement Number 14, the financial
reporting entity includes the primary government, organizations for which the primary government
is financially accountable and other organizations which, if excluded, would cause the reporting
entity’s financial statements to be misleading or incomplete. Financial accountability is defined as
the appointment of a voting majority to an organization’s board, either displaying the ability to
impose its will on that organization or the possibility that the organization will impose, or provide a
financial burden or benefit to the primary government.

The Town has no such organizations to include.

B. Governmental Accounting Standards Board Statement 34, Basic Financial Statements - and
Management’s Discussion and Analysis - for State and Local Governments:

The Town implemented the provisions of Statement Number 34 for the fiscal year ending September
30, 2004, which established new financial reporting requirements for state and local governments.
The Statement established specific standards for the basic financial statements, management’s
discussion and analysis (MD&A), and certain required supplementary information. As part of this
Statement, there were new reporting requirements regarding infrastructure (land, buildings, and
equipment, etc.). All major general assets that were acquired or significantly reconstructed, or that
received significant improvements, in fiscal years ending after June 30, 1980, are required to be
retroactively reported and all newly acquired or improved infrastructure assets must be prospectively
reported effective as of the date of implementation of this statement.

The basic financial statements include both government-wide and fund financial statements. The
government-wide statements are presented using a full accrual, economic resource basis, which
incorporates long-term assets and receivables and long-term liabilities. Governmental activities
include the General Fund and the Special Revenue Fund. The Town has no business-type activities.



Town of St. Leo, Florida
Notes to the Financial Statements
September 30, 2018

Note 1: Summary of Significant Accounting Policies (Continued)

B. Governmental Accounting Standards Board Statement 34, Basic Financial Statements -
and Management’s Discussion and Analysis - for State and Local Governments:
(Continued)

The government-wide Statement of Activities reports the gross and net cost for the Town that is
supported by general government revenue. The expenditures for the category are reduced by
program revenues to ascertain the net costs for that function. Program revenues are defined as
charges for services, operating grants and capital grants that specifically relate to a specific
program function. Charges for services include revenues arising from charges to customers or
applicants who purchase, use, or directly benefit from the goods, services or privileges provided.
Operating grants and capital grants consist of revenues received from other governments,
organizations, or individuals that are specifically attributable to a program and are restricted for
either operating expenditures/expenses or capital expenditures/expenses associated with a specific
program.

The fund financial statements are very similar to the financial statements presented in the previous
model. The emphasis in the new model is on major funds. All funds maintained by the Town are
considered major funds in accordance with the new reporting model requirements and are reported
in the General Fund.

C. Measurement Focus:

The accounting and financial reporting treatment applied to a fund is determined by its
measurement focus. All governmental fund statements are accounted for using a current financial
resources measurement focus. With this measurement focus, only current assets and current
liabilities generally are included on the balance sheet. Operating statements of these funds present
increases (i.e., revenues and other financing sources) and decreases (i.e., expenditures and other
financing uses) in net current assets. The measurement focus is the determination of financial
position and sources and uses of resources, rather than net income determination.

D. Fund Accounting:
The Town organizes its accounting system on the basis of funds.

The funds utilized by the Town are governmental funds and consist of the General Fund and the
Special Revenue Fund.

Governmental Funds

General Fund
The General Fund accounts for the general activities of the Town of St. Leo, Florida and finances
those activities not otherwise designated to be recorded and financed separately.

Special Revenue Fund
The Special Revenue Fund accounts for proceeds of specific revenue sources that are restricted by
law or administrative action to expenditures for specific purposes.




Town of St. Leo, Florida
Notes to the Financial Statements
September 30, 2018

Note 1: Summary of Significant Accounting Policies (Continued)

E. Basis of Accounting:

Basis of accounting refers to when revenues and expenditures or expenses are recognized in the
accounts and reported in the financial statements.

The government-wide financial statements are presented on an accrual basis of accounting. The
governmental funds in the fund financial statements are presented on a modified accrual basis of
accounting.

Under the modified accrual basis, revenues are recognized in the accounting period when they
become measurable and available (susceptible to accrual). Revenues are generally considered
available when they are received in cash (unless legally restricted to some future period) or when
earned and expected to be collected soon enough after year-end to pay liabilities of the current
period. The Town defines the length of time used or available for purposes of revenue recognition
as 60 days. Revenues that are susceptible to accrual include franchise fees, special assessments,
interest revenue, state revenue sharing entitlements, and intergovernmental grants. Expenditures
are recorded at the time the related fund liabilities are incurred. Debt service expenditures are
recorded only when payment is due.

Under the accrual basis, revenues are recognized in the period when earned and expenditures are
recognized in the period when incurred.

F. Budgets and Budgetary Accounting:

The Town follows these procedures in establishing the budgetary data reflected in the financial
statements.

a. The Clerk submits to the Town Council a proposed operating budget for the ensuing fiscal year.
It contains proposed expenditures and the means to finance them, including a proposed property
tax millage.

b. Public hearings are conducted to obtain taxpayer comments on the proposed budget and property
tax millage rate.

c. The budget and property tax millage are approved by the Council in September.
d. Annual budgets are adopted for the General Fund and the Special Revenue Fund.

e. The Council must approve budget amendments that affect revenue accounts or appropriations.
Expenditures may not exceed legal appropriations. Appropriations lapse at year-end. No formal
budget adjustments were made during the year.

f. Formal budgetary integration is employed as a management control device during the year for
the Governmental Funds.

g. Budgets for the governmental funds are adopted on a basis consistent with generally accepted
accounting principles.
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Town of St. Leo, Florida
Notes to the Financial Statements
September 30, 2018

Note 1: Summary of Significant Accounting Policies (Continued)

G. Assets, Liabilities, and Fund Equity:

Cash and Investments:

Authorized investments include the Local Government Surplus Trust Fund or any
intergovernmental investment pool authorized pursuant to the Florida Interlocal Cooperation Act;
Securities and Exchange Commission registered money market funds with the highest quality
rating from a nationally recognized rating agency; interest bearing time deposits on savings
accounts in qualified public depositories, as defined in S.280.02; and direct obligations of the U.S.
Treasury. Securities shall be invested to provide sufficient liquidity to pay obligations as they
come due.

Cash includes amounts in demand deposit accounts and certificate of deposit accounts with Federal
or State Chartered Banks. All deposits are covered by collateral pledged with the State Treasurer
by the applicable banks. This is done in compliance with Section 280, Florida Statutes, which
provides that in the event of a default by any participating bank or savings and loan association, all
participating banks and savings and loan associations throughout the State would be obliged to
reimburse the Town for any loss.

Property Taxes:

Under Florida Law, the assessment of all properties and the collection of all Town property taxes
are consolidated in the offices of the Pasco County Property Appraiser and Pasco County Tax
Collector. The laws of the State regulating tax assessments are also designed to assure a consistent
property valuation method statewide. Florida Statutes permit Towns to levy property taxes at a
rate of up to 10 mills. The millage rate in effect for the fiscal year ended September 30, 2018 was
.700 mills.

The tax levy of the Town is established by the Commissioners prior to October 1 of each year. The
Pasco County Property Appraiser incorporates the millages into the total tax levy, which includes
the tax requirements of the county, independent districts and the Pasco County School Board.

All property is reassessed according to its fair market value on January 1 of each year. Each
assessment roll is submitted to the Executive Director of the State Department of Revenue for
review to determine if the rolls meet all of the appropriate requirements of Florida Statutes.

All taxes are due and payable on November 1 of each year or as soon thereafter as the assessment
roll is certified and delivered to the Pasco County Tax Collector. All unpaid taxes become
delinquent on April 1 following the year in which they are assessed. Discounts are allowed for
early payment at the rate of 4% in the month of November, 3% in the month of December, 2% in
the month of January and 1% in the month of February. The taxes paid in March are without
discount. Delinquent taxes on real property bear interest at 18% per year. On or prior to June 1
following the tax year, certificates are sold for all delinquent taxes on real property. Application
for a tax deed on any unredeemed tax certificates may be made by the certificate holder after a
period of two years. Unsold certificates are held by Pasco County.
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Town of St. Leo, Florida
Notes to the Financial Statements
September 30, 2018

Note 1: Summary of Significant Accounting Policies (Continued)

G. Assets, Liabilities, and Fund Equity: (Continued)

Capital Assets:

Capital assets acquired or constructed in excess of $750 are capitalized at historical cost. Donated
assets are recorded at fair market value as of the date received. Additions, improvements, and
other capital outlays that extend the useful life of an asset are capitalized. Other costs incurred for
repair and maintenance are expensed as incurred. Depreciation is provided using the straight-line
method. The estimated useful lives of the various classes of depreciable assets are as follows:

ASSETS YEARS
Buildings and Improvements 40
Equipment 7-10
Infrastructure/Streets 20

Compensated Absences:

Annual vacation accruals vary based on years of service. The maximum number of annual leave
hours that an employee may accrue is 160 hours.

Medical leave accumulates at the rate of 1 day for each month worked with a maximum
accumulation of 480 hours. Payment for unused medical leave will be made at termination of
employment for one half of the hours accumulated. A provision for accumulated absences, related
payroll taxes and retirement has been made in the financial statements as of September 30, 2018.
Upon termination, an employee shall be paid for the unused portion of accumulated vacation leave.

Net Position:
The government-wide financial statements utilize a net position presentation. Net position is

presented in three components - invested capital assets (net of related debt), restricted and
unrestricted.
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Town of St. Leo, Florida
Notes to the Financial Statements
September 30, 2018

Note 1: Summary of Significant Accounting Policies (Continued)

G. Assets, Liabilities, and Fund Equity: (Continued)

Net Position (continued):

Invested in Capital assets (net of related debt) - This component of net assets consists of capital
assets, net of accumulated depreciation and reduced by the outstanding balances of any bonds,
notes, or other borrowings attributable to the acquisition, construction, or improvement of those
assets. This component does not include the portion of debt attributable to the unspent
proceeds.

Restricted - This component consists of net assets that have constraints placed on them either
externally by third parties (creditors, grantors, and contributors) or by law through
constitutional provisions of enabling legislation. The Town would typically use restricted
assets first, as appropriate opportunities arise, but reserves the right to selectively defer the use
of these funds.

Unrestricted - This component consists of net assets that do not meet the definition of invested
in capital assets, net of related debt and restricted. Designations of net assets made by the
Town’s management are included in this component because these types of constraints are
internal and management can remove or modify them.

Fund Balances:

In the fund financial statements, fund balance for governmental funds (general fund and special
revenue fund) is reported in classifications that comprise a hierarchy based primarily on the
extent to which the Town is bound to honor constraints on the specific purpose for which
amounts in the funds can be spent. Under GASB 54 requirements, fund balance is reported in
five possible components — nonspendable, restricted, committed, assigned, and unassigned.

Nonspendable - This component includes amounts that cannot be spent because they are
either (a) not in spendable form or (b) legally or contractually required to be maintained
intact.

Restricted - This component includes amounts reported as restricted when constraints placed
on the use of the resources are either (a) externally imposed by creditors, grantors,
contributors, or laws or regulations of other governments or (b) imposed by law through
constitutional provisions or enabling legislation.

Committed - This component includes amounts that can only be used for specific purposes
pursuant to constraints imposed by formal action of the government’s highest level of
decision-making authority. Such amounts cannot be used for any other purpose unless the
government removes or changes the specified use by taking the same type of action it
employed to previously commit those amounts.
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Town of St. Leo, Florida
Notes to the Financial Statements
September 30, 2018

Note 1: Summary of Significant Accounting Policies (Continued)

Fund Balances (continued):

Assigned - This component is used to report the government’s intent to use the amount for a
specific purpose, but is neither restricted nor committed.

Unassigned - This component is the residual classification for the general fund. This amount
represents fund balance that has not been assigned to other funds and that has not been
restricted, committed, or assigned to specific purposes within the general fund.

When both restricted and unrestricted resources are available for use, it is the Town’s policy
to use restricted resources first, the unrestricted resources (committed, assigned, and
unassigned) as they are needed. When unrestricted resources (committed, assigned, and
unassigned) are available for use, it is the Town’s policy to use committed resources first,
then assigned, and then unassigned as they are needed.

H. Use of Estimates:

The preparation of financial statements in conformity with generally accepted accounting principles
requires management to make estimates and assumptions that affect certain reported amounts and
disclosures. Accordingly, actual results could differ from those estimates.

I. Management Evaluation of Subsequent Events:

Management has evaluated subsequent events through February 25, 2019, the date the financial
statements were available to be issued.

Note 2: Cash on Deposit
The Town maintains demand deposit and time deposit relationships with various banks in the area.

These deposits are covered by FDIC insurance or collateral pledged with the State Treasurer by the
applicable banks. This is done in compliance with Section 280, Florida Statutes, which provides that
in the event of a default by any such bank or savings and loan association, all participating banks and
savings and loan associations throughout the State would be obligated to reimburse the government
for any loss.

Note 3: Investments

Florida statutes authorize the government to invest in the Local Government Surplus Trust Fund,
obligations of the U.S. Treasury, direct interest-bearing time deposits held in Federal or State
Chartered banks and savings and loan associations doing business in Florida, provided that such
deposits are secured by collateral as may be prescribed, and Securities and Exchange Commission
registered money market funds with the highest credit quality rating from a nationally recognized
rating agency. The Town does not have additional investment policies that limit investment maturities
as a means of managing its exposure to fair value losses arising from increasing interest rates.
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Town of St. Leo, Florida
Notes to the Financial Statements
September 30, 2018

Note 3: Investments (Continued)

At the end of the year, the government’s investment balances were as follows:

Bank Issued Certificates of Deposit (See note 2) $576,551

Note 4: Changes in Capital Assets

Capital assets activity for the year ended September 30, 2018 was as follows:

Beginning Deletions/ Ending
Balance Addttions/Tr ~ Transfers Balance
10/1/2017 ansfers In Out 9/30/2018
Governmental Activities:
Capital assets not being depreciated:
Land & Improvements $ 30436 $ - $ - $ 30,436
Total assets not being depreciated: 30,436 - - 30,436
Other capital assets:
Buildings & Improvements 147,807 70,365 3,697 214,475
Equipment 63,643 31,924 10,016 85,551
Infrastructure 443,269 33,464 - 476,733
Total capital assets at historical cost 654,719 135,753 13,713 776,759
Less accumulated depreciation for:
Buildings & Improvements 83,709 5,572 2,804 86,477
Equipment 49,581 4,095 8,708 44,968
Infrastructure 203,878 18,052 - 221,930
Total accumulated depreciation 337,168 27,719 11,512 353,375
Other capital assets, net 317,551 108,034 2,201 423,384
Governmental activities
Capital assets, net $347,987  $ 108,034 $ 2,201  $453,820
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Town of St. Leo, Florida
Notes to the Financial Statements
September 30, 2018

Note 4: Changes in Capital Assets (Continued)

Depreciation expense was charged to the governmental activities as follows:

Governmental activities

General Government $ 9,667
Public Works 18,052
Total $ 27,719

Note 5: Deferred Compensation Plan

The Town, as employer, has adopted a deferred compensation plan for all eligible employees under
IRC sec. 457. The plan is provided under The Florida Municipal Pension Trust Fund Master
Agreement administered by the Florida League of Cities, Inc., and is a defined contribution plan.

The Town has elected to contribute 4% of the eligible employee’s compensation to the trust. For
the year ended September 30, 2018, the Town made its full required contribution amount of $2,555.
The funds are held in trust for the exclusive benefit of participating employees and are not
accessible by the government or its creditors.

Note 6: Risk Management

The Town is exposed to various risks of loss related to torts; theft of, damage to, and destruction
of assets; errors and omissions; injuries to employees; and natural disasters. The Town has
purchased commercial insurance coverage as its way of managing these areas of risk of loss.

Note 7: Commitments

The Town contracts annually with the Pasco County Sheriff to provide police protection. The
contract during this fiscal year required monthly payments of $7,573.
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Town of St. Leo, Florida
General Fund
Statement of Revenues — Budget and Actual
For the Year Ended September 30, 2018

Variance
Original & Favorable
Actual Final Budget (Unfavorable)
Taxes
Property Taxes $ 6,696 $ 6,915 $ (219)
Utility Service Tax 33,355 27,000 6,355
Communications Tax 13,174 13,178 4)
Local Business Tax 169 185 (16)
Total Taxes 53,394 47,278 6,116
Licenses and Permits
Franchise Fees 79,895 65,500 14,395
Building Permits 493 1,000 (507)
Application and Review 9,657 14,100 (4,443)
Total Licenses and Permits 90,045 80,600 9,445
Intergovernmental
Half-Cent Sales Tax 91,844 89,540 2,304
State Revenue Sharing 105,857 100,185 5,672
Alcoholic Beverage Tax 769 787 (18)
Business Tax - County 1,208 500 708
County Mobile Home License 55 67 (12)
CDBG Grant 4,548 4,548 -
Other State Grants 4,202 4,202 -
Total Intergovernmental 208,483 199,829 8,654
Fines and Forfeits
Court Fees 6 20 (14)
Investment Income - Interest 8,650 6,000 2,650
Investment Income - Gain (Loss) -
Total Investment Income 8,650 6,000 2,650
Other Miscellaneous 3,819 300 3,519
Surplus Budgeted - (40,702) 40,702

Amounts Available for Appropriation $364,397 $ 293,325 $ 71,072
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Town of St. Leo, Florida
General Fund
Statement of Expenditures
Budget and Actual — Detail Data
For the Year Ended September 30, 2018

Variance
Original & Favorable
Actual Final Budget (Unfavorable)
Charges to Appropriations (Outflows)
General Government
Town Council
Operating Expenditures
Auditing $ 7,980 $ 7,931 $ (49)
Accounting Outsourced 1,938 1,920 (18)
Town Hall Cleaning/Mowing 1,830 1,680 (150)
Travel 3,121 2,500 (621)
Telephone 2,084 1,800 (284)
Utilities 2,455 2,200 (255)
Other Services 38 (38)
Insurance 10,780 10,228 (552)
Repairs and Maintenance 2,208 2,500 292
Advertising 1,274 2,500 1,226
Al Other 208 2,500 2,292
Operating Supplies 8,510 6,000 (2,510)
Office Supplies 1,783 2,500 717
Postage 616 800 184
Subscriptions/Memberships 2,918 2,800 (118)
Training 1,157 2,000 843
Total Town Council 48,900 49,859 959
Administration - General
Personnel Services
Salaries and Wages 76,230 81,076 4,846
FICA Taxes 5,817 6,202 385
Life and Health Insurance 22,685 25,000 2,315
Retirement 2,555 2,599 44
Workers Compensation Ins - - -
Solid Waste Fee 62 60 (2)
Total Administrative 107,349 114,937 7,588
City Attorney
Operating Expenditures
Contracted Legal Services 26,470 27,500 1,030
Comprehensive Planning
Operating Expenditures
Contracted Services 17,378 16,500 (878)
Cadification of Ordinances 1,350 5,000 3,650
Comprehensive Plan - 4,548 4548
Total Comp Planning 18,728 26,048 7,320

Total General Government $201,447 $ 218,344 $ 16,897
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Town of St. Leo, Florida

General Fund

Statement of Expenditures
Budget and Actual — Detail Data (Continued)

For the Year Ended September 30, 2018

Public Safety

Police Department
Operating Expenditures
Contracted Services

Fire Services
Operating Expenditures
Contracted Services

Animal Control
Operating Expenditures
Other

Total Public Safety

Physical Environment
Garbage/Solid Waste Control/Other
Operating Expenditures
Contracted Services

Conservation and Resource Mgt
Stormwater Project

Total Physical Environment

Total Expenditures

Variance

Original & Favorable
Actual Final Budget (Unfavorable)
$ 90,871 $ 91,608 $ 737
8,831 12,000 3,169
848 1,035 187
100,550 104,643 4,093
5,153 5,600 447
670 880 210
5,823 6,480 657
$ 307,820 $ 329,467 $ 21,647
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Town of St. Leo, Florida
Special Revenue Fund

Statement of Revenues and Expenditures-Budget and Actual
For the Year Ended September 30, 2018

Intergovernmental Revenues
State 8 Cent Gasoline Tax
County 6 Cent Gasoline Tax

Road Impact Fees
Local Government Infrastructure

Total Intergovernmental

Amounts Available for Appropriation

Expenditures

Transportation Expenditures
Lighting & Contracted Services
Right of Way Maintenance Etc

Impact Fees Expenditures
Transportation Expenditures

Capital Expenditures
Amounts Charged to Appropriations

Revenues in Excess of Expenditures

Original & Variance

Final Favorable
Actual Budget (Unfavorable)
$ 32,707 $ 31,291 % 1,416
3,060 2,947 113
216,871 218,304 (1,433)
252,638 252,542 96
252,638 252,542 96
4,168 6,000 1,832
120 500 380
36 33,000 32,964
4,324 39,500 35,176
135,753 176,900 41,147
140,077 216,400 76,323
$ 112,561 $ 36,142 % 76,419
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Report on Compliance and on Internal Control Over
Financial Reporting on an Audit of Financial Statements
Performed in Accordance with Government Auditing Standards

February 25, 2019

Honorable Town Council
Town of St. Leo
St. Leo, Florida

We have audited the financial statements of the governmental activities, each major fund, and the
aggregate remaining fund information of the Town of St. Leo, Florida (the Town), as of and for the year
ended September 30, 2018, which collectively comprise the Town of St. Leo, Florida’s basic financial
statements and have issued our report thereon dated February 25, 2019. We conducted our audit in
accordance with auditing standards generally accepted in the United States of America and the standards
applicable to financial audits contained in Government Auditing Standards, issued by the Comptroller
General of the United States.

Internal Control Over Financial Reporting

In planning and performing our audit, we considered the Town’s internal control over financial reporting
as a basis for designing our auditing procedures for the purpose of expressing our opinions on the
financial statements, but not for the purpose of expressing an opinion on the effectiveness of the Town’s
internal control over financial reporting. Accordingly, we do not express an opinion on the effectiveness
of the Town of St. Leo, Florida’s internal control over financial reporting.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct misstatements on a timely basis. A material weakness is a deficiency, or a combination
of deficiencies, in internal control such that there is a reasonable possibility that a material misstatement
of the entity’s financial statements will not be prevented, or detected and corrected on a timely basis.

Our consideration of internal control over financial reporting was for the limited purpose described in
the first paragraph of this section and was not designed to identify all deficiencies in internal control
over financial reporting that might be deficiencies, significant deficiencies, or material weaknesses. We
did not identify any deficiencies in internal control over financial reporting that we consider to be
material weaknesses, as defined above.
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Report on Compliance and Internal Control (Cont’d)
February 25, 2019
Page 2

Compliance and Other Matters

As part of obtaining reasonable assurance about whether the Town of St. Leo, Florida’s financial
statements are free of material misstatement, we performed tests of its compliance with certain
provisions of laws, regulations, contracts, and grant agreements, noncompliance with which could have
a direct and material effect on the determination of financial statement amounts. However, providing an
opinion on compliance with those provisions was not an objective of our audit, and accordingly, we do
not express such an opinion. The results of our tests disclosed no instances of noncompliance or other
matters that are required to be reported under Government Auditing Standards.

This report is intended solely for the information and use of management, Town Council, others within
the entity, and federal awarding agencies and pass-through entities and is not intended to be and should
not be used by anyone other than these specified parties. However, this report is a matter of public record
and its distribution is not limited.
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MANAGEMENT LETTER

February 25, 2019
Honorable Town Council
Town of St. Leo

St. Leo, Florida

We have audited the financial statements of the Town of St. Leo, Florida (the Town), as of and for the
fiscal year ended September 30, 2018, and have issued our report thereon dated February 25, 2019. We
conducted our audit in accordance with auditing standards generally accepted in the United States of
America, and the standards applicable to financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States. We have issued our Independent Auditor's
Report on Internal Control over Financial Reporting and Compliance and Other Matters, dated February
25, 2019, which should be considered in conjunction with this management letter.

Additionally, our audit was conducted in accordance with the provisions of Chapter 10.550, Rules of the
Auditor General, which govern the conduct of local governmental entity audits performed in the State
of Florida and, unless otherwise required to be reported in the report on compliance and internal controls
or schedule of findings and questioned costs, this letter is required to include the following information.

Section 10.554(1)(i)1, Rules of the Auditor General, requires that we determine whether or not
corrective actions have been taken to address significant findings and recommendations made in the
preceding annual financial audit report. There were no such findings or recommendations made in the
preceding report.

Section 10.554(1)(i)2, Rules of the Auditor General, requires our audit to include a review of the
provisions of Section 218.415, Florida Statutes, regarding the investment of public funds. In connection
with our audit, we determined that the Town complied with Section 218.415, Florida Statutes.

Section 10.554(1)(i)3, Rules of the Auditor General, requires that we address in the management letter
any findings or recommendations to improve financial management, accounting procedures, and internal
controls. We have made no findings or recommendations.

Section 10.554(1)(i)4, Rules of the Auditor General, requires that we address violations of provisions of

contracts and grant agreements or abuse that have an effect on the financial statements that is less than
material but more than inconsequential. In connection with our audit, we did not have any such findings.
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Town of St. Leo, Florida
Management Letter
Page 2

Section 10.554(1)(i)5, Rules of the Auditor General, requires, based on professional judgment, the
reporting of the following matters that are inconsequential to the financial statements, considering both
quantitative and qualitative factors: (1) violations of laws, rules, regulations, and contractual provisions
or abuse that have occurred, or were likely to have occurred, and would have an immaterial effect on the
financial statements; (2) improper expenditures or illegal acts that would have an immaterial effect on
the financial statements; and (3) control deficiencies that are not significant deficiencies, including, but
not limited to; (a) improper or inadequate accounting procedures (e.g., the omission of required
disclosures from the financial statements); (b) failures to properly record financial transactions; and (c)
other inaccuracies, shortages, defalcations, and instances of fraud discovered by, or that come to the
attention of, the auditor. In connection with our audit, we discovered no instances of violations of rules
that are required to be reported.

Section 10.554(1)(i)7a, Rules of the Auditor General, requires a statement be included as to whether or
not the local governmental entity has met one or more of the conditions described in Section 218.503(1),
Florida Statutes, and identification of the specific condition(s) met. In connection with our audit, we
determined that the Town did not meet any of the conditions described in Section 218.503(1), Florida
Statutes.

Sections 10.554(1)(i)7c and 10.556(7), Rules of the Auditor General, require that we apply financial
condition assessment procedures. In connection with our audit, we applied financial condition
assessment procedures. It is management's responsibility to monitor the entity's financial condition, and
our financial condition assessment was based in part on representations made by management and the
review of financial information provided by management.

This management letter is intended for the information of Town Council, management, federal and state
awarding agencies, and pass-through entities and is not intended to be and should not be used by anyone
other than these specified parties. However, this letter is a matter of public record and its distribution is
not limited.
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INDEPENDENT ACCOUNTANT'S REPORT ON COMPLIANCE
WITH SECTION 218.415, FLORIDA STATUTES

February 25, 2019

Honorable Town Council
Town of St. Leo
St. Leo, Florida

We have examined the Town of St. Leo, Florida (the Town) compliance with Section 218.415, Florida
Statutes regarding the investment of public funds during the period ended September 30, 2018, as
required by Section 10.556, Rules of the Auditor General. Management is responsible for the Town’s
compliance with those requirements. Our responsibility is to express an opinion on the Town’s
compliance based on our examination.

Our examination was conducted in accordance with attestation standards established by the American
Institute of Certified Public Accountants (AICPA) and accordingly, included examining, on a test basis,
evidence about the Town’s compliance with those requirements and performing such other procedures
as we considered necessary in the circumstances. We believe that our examination provides a reasonable
basis for our opinion. Our examination does not provide a legal determination of the Town’s compliance
with specified requirements.

In our opinion, the Town complied, in all material respects, with the aforementioned requirements for
the year ended September 30, 2018.

This report is intended solely for the information and use of the Legislative Auditing Committee,
members of the Florida Senate and the Florida House of Representatives, the Florida Auditor General,
the Town, its management, and is not intended to be and should not be used by anyone other than these
specified parties. However, this letter is a matter of public record and its distribution is not limited.
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